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Contact Details:
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(insert phone number) 
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(insert email address) 


Languages:
English: First
Afrikaans: Second


Skills:
Research
MS Office 
Leadership
Organisation
Communication
Problem-solving
Time management



Available for work: 
Immediately

(INSERT FULL NAME)
PVT (UCT); LLB (RHODES); BSS (RHODES) 



INSERT A PROFESSIONAL PHOTOGRAPH OF YOURSELF HERE (NOT COMPULSORY)

     
              Education
                                Law Society of South Africa (LEAD)
                              University of Cape Town – Practical Vocational Training (PVT)
                                    May – September 2022 
                                    Accreditation – 1 year of PVT contract 
M                                     
                                Bachelor of Laws (LLB) 
                                   Rhodes University, Makhanda
                                   February 2020 – November 2021
                                   Achievements: 
· Distinction in Environmental Law 

                                    Bachelor of Social Science in Organizational Psychology
                                 & Legal Theory
                                    Rhodes University, Makhanda 
                                    February 2017- November 2019
                                    Achievements: 
·    Dean’s List 2019 
·    Distinction in Legal Theory 
·    Distinction in Organizational Psychology 
                                
                                 Level 5 Teaching English as a Foreign Language (TEFL) Certificate 
                                    I-to-I TEFL Academy 
                                    December 2020 – January 2021
                                    Skills acquired:
·  Communication 
                                                          -  Project planning 
                                                           - Project management 
       M                                             

                                        National Senior Certificate 

                                        Beaconhurst High School, East London 
                                    Class of 2016 
                                    Achievements: 
· Full Academic Colours
· First in Tourism
· Distinction in Business Studies 
· Distinction in Tourism
· Distinction in Life Orientation
· Distinction in Mathematical Literacy 

                         Work History
                                       Job shadowing: Prosecutor  
                                           Grahamstown Magistrates Court, Makhanda, South Africa 
                                           August 2019 – October 2019
                                           Duties:
                                           Observed and was able to assist the prosecutors with: 
· Assessing the cases that had to be prosecuted. 
· Preparing cases before they are presented in court. 
· Representing cases and leading evidence in court.
                                           Observed and assisted defence attorneys with: 
· Pre-trial conferences. 
· Filling out documents. 
· Presenting cases and leading evidence in court. 
                                           Skills:
· Observation and litigation techniques.
· Communication: Listening.
· Exposure to the procedural aspects of the court.

                                        Sales Promoter 
                                        September 2014 – July 2015 
                                            Eazi Promotions, East London
                                            Duties: 
· Worked within retail environments to boost product awareness. 
· Engaged consumers in stores, on sidewalks and at outdoor events to encourage product sampling.
· Communicated clearly and displayed positive energy to foster a welcoming environment.
· Provided potential customers with product samples.   

· Created pitch promotions to attract customers. 
· Resolved customer disputes. 
· Recorded quantities of the products that have been distributed. 
                                             Skills: 
· Confidence 
· Interpersonal 
· Time management 
· Communication: listening & presentation skills 
[bookmark: _Hlk109583450]                                                                                                                                                                                                      I                Community Service 
                                         Assisting and advising matriculants
                                         2019-2021
                                             Duties
· Researching career options.
· Advising matriculants on their career options. 
· Using personal resources to assist matriculants in applying for university and funding. 
                                             Skills:
· Research
· Leadership 
· Organisation
· Technological  

               References
                           Mr Doe
                           Senior Prosecutor, Grahamstown Magistrates Court:   Insert contact details
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